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ASSISTANT CLERK
The Town of Sackville invites applications for the position of Assistant Clerk.  This position is currently for a 6 month period, after which time the permanency of this position will be reconsidered.
Under the direction of the Clerk, the position is responsible for the performance of specialized clerical and administrative duties.  The duties of the position have a significant confidential component.  In the absence of the Clerk, the Assistant Clerk assumes the duties and responsibilities of the Clerk as outlined in Section 76(2) of the Municipalities Act.

If you are an energetic, creative and forward-thinking individual, and hold a diploma in a related discipline with a minimum of three years experience, or a combination of suitable education and experience, please send us your resume.  The Town offers an attractive and competitive compensation and benefits package.
Applications, including a detailed resume and cover letter may be submitted no later than September 6, 2010 to Ms. Rhonda Tower, Town Clerk, Town of Sackville, 110 Main Street, P.O. Box 6191, Sackville, NB, E4L 1G6 or e-mailed to r.tower@sackville.com.
The Town thanks all applicants for their interest, but only those selected for an interview will be contacted.
